
Managing Recipients



From the Home 

page, select 

Payments then 

Recipients.



Recipients are 

individuals or 

companies that you may 

send funds to or collect 

funds from on a 

recurring basis.



To add a 

Recipient, 

click New 

Recipient.



New Recipient – Wire 

Only

Display Name and 

Wire Name are the 

same. (ie…Recipient of 

the funds).

Fill in all the 

required information 

for the account, click 

on the checkmark to 

save.  

* Denotes a required 

field.



If recipient has 

more then one 

account select Add 

Account.
Display Name and 

Wire Name should 

be the same. 

(ie…Recipient of the 

funds).

After account 

information is 

saved, enter the 

Recipient 

information, then 

click on Save 

Recipient.



New Recipient – ACH 

Only

*Denotes a required 

field. 

2. Select the Payment 

type, Enter account 

information. Click on the 

Checkmark to save the 

account information. 

3. Enter an ACH Name 

(should match Display 

Name).

Enter an ACH ID, this is 

an optional field, ie… 

Employee ID. Fill in all the 

required information, then 

click on Save Recipient. 
Note…Wire Name not 

needed if ACH payment. 

Add additional 

accounts.

1. Display name and 

ACH Name should be 

the same. (ie...Recipient 

of the funds).

1

2
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Recipient is Saved.



For more information, please contact our Treasury Support 

team at (866) 530-BANK (2265) or email us at 

treasurysupport@americanmomentum.bank for assistance.


